FEDERAL RESERVE BANK OF BOSTON

INSTRUCTIONS FOR COMPLETING 

REVISED OC-10 BORROWING DOCUMENTATION

To be eligible to borrow from the Federal Reserve Bank of Boston, your institution must execute a Letter of Agreement, an Authorizing Resolution for Borrowers, an Official OC-10 Authorization List, and a Certificate with charter or verifying document attached.  If your institution does not have a direct account relationship with this Reserve Bank, you would also need to execute the Letter of Agreement to Correspondent Credit and Payment Agreement.
Detailed instructions for executing each of these documents are provided below.  To ensure proper execution, we encourage you to contact the Reserve Bank at (800) 716-3773 with any questions or concerns prior to forwarding the executed documents to us.  You also may wish to fax the executed documents to us for review before you forward them to us.  The fax number to use is (617) 619-8501.  The documents can also be scanned and emailed to CRMOps.bos@bos.frb.org.
Please forward the executed documents to the Reserve Bank using the following address:





Credit Operations Unit




Supervision, Regulation, and Credit Department





H-3





Federal Reserve Bank of Boston





600 Atlantic Avenue




Boston, MA  02210
PLEASE NOTE: All submitted documents must be ORIGINALS. 
1.  Letter of Agreement

The Letter of Agreement binds your institution to the provisions of the Revised OC-10 Borrowing Documentation.  
Requirements;
· The date of signature on the Letter of Agreement must be on or after the date of signature on the Authorizing Resolution.  

· The Letter of Agreement must be typed on your institution’s letterhead and be signed by one or more individuals with a title specified in paragraph 2 of the Authorizing Resolution for Borrowers If your bank has required two authorizing officers in paragraph 2 of the Authorizing Resolution, please have two authorized individuals sign the Letter of Agreement.

2.  Form Of Authorizing Resolutions for Borrowers

By executing the Authorizing Resolution, your institution’s Board of Directors (BOD) certifies that it has authorized your institution to borrow from the Reserve Bank and states, by title, those individuals who may issue borrowing and pledging instructions to the Reserve Bank as well as  authorizing additional individuals to borrower and pledge per the Official OC-10 Authorization List (See #4. below).  
Requirements;
· Please ensure all required information is provided by filling in all blank lines (date, governing body, full legal name of your institution =, type of borrower, state, full address, titles, number of borrowers)
· Under the first section, please provide the full street address (including zip code) of borrowers head office.

· On the first blank line under section #2, after listing (in separate rows) the titles of those individuals who are authorized, please write either “one” or “two”
· Write “one” if your BOD has certified that only one authorized officer is required to borrow, pledge and fill out these documents;
· Write “two” if your BOD has certified that two authorized officers are necessary to borrow, pledge and fill out these documents (including Letter of Agreement above).  The Authorizing Resolution must be certified by the Secretary of your institution (or another person authorized to certify the statements in the Authorizing Resolution) on or before the date on which the Letter of Agreement was signed.  
· Please note that the certifying officer may not be a person with a title authorized in paragraph 2 of the Authorizing Resolution (if your institution has a limited number of officers, however, this requirement may be waived if two authorized officers certify the document).
· Please note that it is your bank’s responsibility to notify FRBB of any changes to the Authorization Resolution (e.g., if a title listed in Paragraph 2 is no longer used or has been removed, your bank should submit an updated Authorization Resolution to remove that title).
3. Certificate (Schedule A to Letter of Agreement)
The Certificate states basic facts about your bank, such as the street address, ABA number, and jurisdiction of the organization.  The Certificate provides the necessary information for the Federal Reserve Bank of Boston to file an effective UCC-1 financing statement (note that in the covenants section of Revised OC-10, your institution agrees to advise the Reserve Bank of any changes to this information, which is useful to ensure that the Reserve Bank maintains a meaningful UCC-1 filing--perfected security interest).  
Requirements;
· State the full and current legal name of the bank in the first paragraph, where indicated.

· Ensure that the reference to the Letter of Agreement matches the date of the Letter of Agreement you are sending in.

· Attach with your submission, a copy of your bank’s charter or organizational document. This document should state the current legal name of the bank and express the state where the bank was organized or has its main office, even if your bank or credit union has a national charter.  Fill in all required information in subpart (b). 
· Please make sure to comply with footnote 4 of this document.  

· The first signatory should be an authorized officer of the bank (two signatures required if your BOD has so specified).  

· The second signatory should be an attorney.  Either an in-house or outside counsel to the bank.

· This requirement cannot be waived.

· Please note that an updated Certificate must be submitted to FRBB any time a change is made to your bank’s organizational structure (e.g., change of location of main office or name change).
4.  Official OC-10 Authorization List

The Official OC-10 Authorization List names individuals authorized to issue pledging and/or borrowing instructions to the Reserve Bank.  It must identify, by name and title, those individuals with the title(s) specified in paragraph 2 of the Authorizing Resolution who will be engaged in Discount Window borrowing and/or the pledging of collateral, as well as any additional individuals that your institution would like to authorize to issue borrowing and/or pledging instructions to the Reserve Bank.  
Requirements;

· Please circle either ‘Yes’ or ‘No’ at the top of this form and fill in the date, bank name, street address and telephone number of your bank.

· Ensure that, at a minimum, all persons with titles listed in paragraph 2 of the Authorizing Resolution are listed and that you have checked off both the borrow and pledge boxes for those persons as titles on the resolution are authorized to do both.

· Any additional persons listed can be granted the ability to borrow funds, pledge collateral or both.

· The authorizing officer box must be signed by one or more individuals (two authorizing officer signatures are required if your BOD has so specified) with a title(s) specified in paragraph 2 of the Authorizing Resolution, 
· Each authorizing officer box must be certified by the Secretary of your institution, and notarized.  
· Please note that neither the Secretary nor the notary public may be an individual named on the Official OC-10 Authorization List.  Institutions are responsible for ensuring the accuracy of the Official OC-10 Authorization List on file with the Reserve Bank (supplementary/replacement Official OC-10 Authorization Lists should be filed as appropriate).
Please note that it is your bank’s responsibility to notify FRBB of any changes to the Official OC-10 Authorization List (e.g., if an individual listed on the Authorization List leaves the bank, your bank should submit an updated Authorization List.
5.  Letter of Agreement to Correspondent Credit and Payment Agreement

If your institution does not have a direct account relationship with the Federal Reserve Bank of Boston, please execute the Letter of Agreement to Correspondent Credit and Payment Agreement.  This Agreement identifies the correspondent you wish the credit for any discount window advance to pass to, as well as the debit for when that advance is repaid.  The Agreement must be on your institution’s letterhead and be signed by one or more individuals with a title specified in paragraph 2 of your Authorizing Resolution for Borrowers.  The Agreement also must be signed by an individual from your correspondent who is identified in the correspondent’s Official Authorization List or OAL on file at this Reserve Bank.  The OAL identifies the individuals authorized to transact business and issue instructions on behalf of your institution.  
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