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Institution Overview:
	Date:       
	ABA #:       

	Institution Name:       

	Mailing Address:       

	City/State/Zip:       

	Contact (OC-10/ Other BIC Contacts):  

		Name/Title: 
	Name/Title: 

	Phone:
	Phone:

	Email: 
	Email: 





Pledge Arrangement Overview:
	1. Indicate the loan types pledged [check all that apply]:

		Commercial:
	Consumer:

	|_|Agricultural  
	|_|1-4 Family Residential Mortgages (First Lien)

	|_|Commercial & Industrial
	|_|Home Equity (Second Lien)

	|_|Commercial Real Estate
	|_|Consumer – Secured (Installment: Auto, Boat, etc.)

	|_|Commercial Real Estate-Multi Family:
	|_|Consumer –  Leases (Auto, Boat, etc)

	|_|Construction
	|_|Consumer – Unsecured

	|_|Raw Land
	|_| Private Banking Loans

	|_|SBA Guaranteed
	|_|Student Loans

	|_|Other:
	|_|Other:





Documentation and Perfection Overview:
	1. Are documentation exceptions tracked (e.g., missing notes, insurance, etc.)?
|_| Yes  |_| No
If yes, are procedures in place for tracking exceptions? And what is the name of the tracking system? 


	2. Are there procedures to remove loans with documentation exceptions from the monthly pledge listing?  
|_| Yes  |_| No
 

	3. Does the institution utilize an imaging system for paper-based loans, including collateral documents? 
|_| Yes  |_| No
If yes, complete the BIC Imaging Questionnaire (http://www.frbdiscountwindow.org/12_forms.cfm).


	4. Do the pledged loans designate the institution as lender or payee? 
|_| Yes  |_| No
If not, then which entity originated the loans (i.e. affiliate controlled by the same company, subsidiary of the institution, dealership – indirect loans, or other)? 

Additionally, how were these loans assigned or transferred?


	5. Is the institution pledging the following to the FRB?  
A. Loan participations/syndications: 
|_| Yes  |_| No ( If yes, complete Audit Addendum section 1 at the end)
B. Dealer floor plan loans: 
|_| Yes  |_| No (If yes, complete Audit Addendum section 2 at the end)


Collateral Management Overview:
	1. Is the Appendix A location correct and in agreement with the latest BIC-1 transmittal?                            
 |_| Yes  |_| No. 


	2. Describe the physical storage facility where the original loan documents are held for:
A. Promissory notes:

B. Security/Collateral Agreements:

C. Credit files:


	3. Has the location of the collateral changed since the last BIC Audit Certification?   
|_| Yes  |_| No
If yes, when did the change in location occur and was notification given to Reserve Bank prior to the move? 



	4. Does the institution monitor access and removal of key loan documents held in the storage area(s)?
|_| Yes  |_| No
If yes, describe monitoring. 



	5. In general, how much time elapses from loan origination until storage of the documentation in the vault (or other storage area)?


	6. Does the institution use a third party service provider for the maintenance or storage of pledged loans? 
|_| Yes  |_| No
If yes, does Audit, or similar function, periodically conduct a review of the third party service provider? 


	7. What was the date of the last internal/external audit relating to the pledged loans or the relevant loan operations area(s)?  Provide a copy of the most recent internal/external audit report.  [If applicable, include information for internal/external review of third party servicer]


Comment on any actions taken to address findings and/or observations noted in the most recent audit report, as well as management’s responses to findings/observations.  



	8. Are personnel involved in the daily maintenance of loans familiar with the terms and conditions of the BIC program?  
|_| Yes  |_| No
If yes, are there internal BIC procedures in place that shared with loan personnel and third party servicer (if applicable)?



	9. Is any collateral being pledged to the FHLB or other financial institution(s)? 
|_| Yes  |_| No
If so, what is/are the name of the institution(s) and how does the institution distinguish between collateral pledged to both FRB and others?



	10. Are loans sold to other entities? 
|_| Yes  |_| No
If yes, how does the institution ensure that loans pledged are not sold to other entities?




Monitoring and Maintenance Overview:
	1. Are pledged loans subject to your institution’s internal loan grading/risk rating system?                           |_|  Yes  |_|  No (If no, proceed to question 3).



	2. Have there been any changes to the loans grading/risk system since the most recent examination conducted by the FIs regulator or last BIC Certification submission? 
|_|  Yes  |_|  No
 If yes, then when did change occur?



	3. How does the FI monitor for bankruptcies and foreclosures (including second liens), and how are these loans removed from the monthly pledge listing?



	4. Describe the process of gathering information for monthly pledge listing and communicating submission to internal parties:  



	5. How does the FI monitor the outstanding balance of all loans pledged under the BIC arrangement to ensure that the aggregate balance does not decrease by 10% or more between reporting periods?

A. What is the frequency of the monitoring?

B. Please specify the department/individual at your institution that is responsible for the monitoring:




Miscellaneous:
	1. Does obligation (loan) numbers contain customer deposit account or social security numbers? 
|_| Yes  |_| No


	2. In the next twelve months, do you anticipate any changes that would affect the administration of the BIC program by your Institution?

















I certify that all relevant internal policies and procedures have been reviewed and examined for Borrower-In-Custody program conformance and confirm this institution to be in compliance.

AUTHORIZED SIGNATURE:						DATE:			

	PRINT NAME
	

	TITLE
	
	
[bookmark: Check1]Appointed by Board of Directors	            Yes|_|	No|_|


			
	PLEASE RETURN THIS COMPLETED AND SIGNED CERTIFICATION TO:

CREDIT AND RISK MANAGEMENT
FEDERAL RESERVE BANK OF SAN FRANCISCO
101 MARKET STREET, MAILSTOP 830
SAN FRANCISCO, CA 94105





Audit Certification Addendum
Section 1: Participation or Syndication Loans 
	1. Are these originated by the FI or purchased? 


Does FI have copies of the loan documents and an origination participation certificate/agreement to evidence its interest? If no, then explain



	2. If FI originated these loans, does it have possession of the original loan documents and original participation agreement? If no, then explain



	3. Are there any restrictions in the participation certificates/agreements that would limit or restrict assignability, transfer, sale or pledging? If yes, then explain:



	4. Are there further obligations to lend funds under these participations? If yes, then explain



	5. Only the portion of a participation retained or purchased by the FI is eligible for pledging to the FRB.  Explain how this is reported accurately on the pledge listing:





Section 2: Dealer Floor Plan Loans: 
	1. Has the institution, and/or its Board of Directors, adopted a written floor plan loan policy? If yes, then submit a copy of the floor plan loan policy
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