REVISED OC-10 DOCUMENTATION CHECKLIST
For financial institution optional use only.  Please do not mail checklist to the Reserve Bank.

	
	Check
	Comments

	1.  Review All Documents
	
	

	· Scan all documents for completeness and to ensure that except where indicated, the language of the documents remains unchanged from the templates provided in Revised OC-10
	
	

	2.  Letter of agreement
	
	

	· It is typed on the borrower’s letterhead
	
	

	· It is signed by an individual authorized in paragraph 2 of the Authorizing Resolution, and the title and/or name matches one specified in the Authorizing Resolution
	
	

	· If paragraph 2 of the Authorizing Resolution requires two signatures, it is signed by two such individuals and titles and/or names match those specified in the Authorizing Resolution.

· If paragraph 2 requires only one signature, write “n/a”
	
	

	· The date of signature is on or after the date of the board meeting, found in the introductory paragraph of the Authorizing Resolution
	
	

	3.  Certificate 
	
	

	· All of the relevant fields have been completed  (some Borrowers may not have an organizational #)
	
	

	· It is signed by an individual Authorized in paragraph 2 of the Authorizing Resolution
	
	

	· If paragraph 2 of the Authorizing Resolution requires two signatures, it is signed by two such individuals

· If paragraph 2 requires only one signature, write “n/a”
	
	

	· It is signed by either in-house or outside counsel (FRB/Atlanta is only requiring in-house or outside counsel from our larger institutions.  Otherwise, the Board Secretary may sign as long as an authorized borrower has signed the form as well).
	
	

	· For first time FRB/Atlanta applicants only, the Borrower’s Charter (or equivalent)1 is attached. 
	
	

	· The official name of the Borrower matches that on the Certificate
	
	

	· The jurisdiction of the Borrower matches that on the Certificate
	
	

	4.  Authorizing Resolution
	
	

	· The date of the board meeting, in the introductory paragraph, is on or before the date on the Letter of Agreement
	
	

	· It is certified by the secretary or another authorized certifying officer (i.e., the Assistant Secretary or Board Chairman) of the Borrower
	
	

	· The certifying officer’s title is not listed in paragraph 22
	
	

	5.  Official oc-10 authorization List
	
	

	· YES is circled at the top right corner (FRB Atlanta borrowers must circle yes.)
	
	

	· It lists individuals by name and title with signatures, phone #, and e-mail address4
	
	

	· It specifies whether each individual may borrow and/or pledge
	
	

	· It is signed by an individual Authorized in paragraph 2 of the Authorizing Resolution
	
	

	· If paragraph 2 of the Authorizing Resolution requires two signatures, it is signed by two such individuals 

· If paragraph 2 requires only one signature, write “n/a”
	
	

	· It is certified by the secretary or another authorized certifying officer (i.e., the Assistant Secretary or Board Chairman) of the Borrower 
	
	

	· The certifying officer is not listed on the Authorization List3
	
	

	· It is notarized appropriately5
	
	


1  Examples of equivalent documents include a Certification of Merger, a Certification of Corporate Existence, an addendum to the Charter, or FDIC documentation.  What is important is that it is a current document issued by the state containing the institution’s legal name and jurisdiction.

2  This requirement may be waived for small Borrowers if another individual authorized by paragraph 2 signs IN ADDITION TO the Secretary, for a total of two certifying signatures on the Authorizing Resolution  
3  This requirement may be waived for small Borrowers as long as the Certifying Officer is not the same person as the Authorizing Officer on the Official oc-10 authorization List.  
4  E-mail addresses are strongly encouraged, but missing e-mail address will not invalidate the document. All other information is REQUIRED for ALL individuals on the official oc-10 authorization List before the documentation can be processed.
5   See below.
	
	Signature
	Seal
	Acknowledgement Statement

	Georgia, Florida, Alabama, Tennessee, Mississippi, 
	Required; original signature exactly as it appears on the notary’s Certificate of Appointment (signature stamps may not be used)
	Not required, but special rules apply IF one is used:  (1) the notary’s name exactly as it appears on the certificate of appointment, and (2) the words “Notary Public” and “Georgia, Alabama, Tennessee, Florida”; “My Commission Expires [date]” may be on seal or on separate stamp
	Not Required

	Louisiana
	Required; signature must appear and must be dated by the notary
	An official seal or rubber stamp is required; if a seal is used, a separate stamp will display the expiration of the notary’s commission; the seal or stamp must include:  (1) the notary’s name, (2) the words “notary public,” (3) the words “Louisiana,” and (4) the notary’s ID number.
	Not Required
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