Federal Reserve Bank of Kansas City

TIP SHEET FOR COMPLETING BORROWING DOCUMENTS

Please note that original signatures are required on all borrowing documents.
Authorizing Resolution for Borrowers
· The Resolution should be signed by a certifying official of your institution that is not authorized to borrow in paragraph two of the resolution.  (Colorado Banks are required to affix their corporate seal, if available, on the Resolution.)  
Letter of Agreement 

· Please complete the Letter of Agreement on your letterhead and have it signed by an officer authorized to borrow in paragraph two of your Borrowing Resolution.  (Two officers are required to sign if the resolution requires two officers to issue instructions to the discount window.)  
Certificate – Schedule A to Letter of Agreement
· The Certificate should be signed by a person authorized to borrow in paragraph two of the Authorizing Resolution for Borrowers, and by in-house or outside counsel for your institution.
· Please attach a copy of the most recent version of your institution’s Organizational Document (i.e. Articles of Incorporation/Association) to the Certificate.   

Official OC-10 Authorization List
· Please have an officer authorized to borrow in paragraph two of your Borrowing Resolution sign the “Authorizing Officer(s)” signature box.  (Two officers are required to sign if the resolution requires two officers to issue instructions to the discount window.)   The signature(s) should be notarized.
· Please have your institution’s Secretary or Assistant Secretary sign the “Secretary’s Certification” signature box certifying that the officer(s) named in the “Authorizing Officer(s)” signature box is/are authorized to sign on behalf of the Borrower.  The signature should be notarized.
Please mail documentation to:  
Credit and Risk Management Department
                                

Federal Reserve Bank of Kansas City

                                

1 Memorial Dive Kansas City, MO 64198 




telephone: 1-800-333-2987 



For additional information on Discount Window borrowing programs and documents, visit our website at

http://www.frbdiscountwindow.org or call the toll-free number above.





